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Strategic Alliance Sponsor
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l l n I tl FI Modern solution for financial professionals to
| s _ fulfill their fiduciary responsibility to know and
INgeiCidl Sefdwiar Leiineso

understand their client.

The determination to use the services or products of a Strategic Alliance member is an important decision and should not be based solely upon a member’s participation in our Strategic Alliance Program.
RIA Compliance Consultants is not affiliated with these Strategic Alliance members, does not control or supervise the services or products of the Strategic Alliance member and reference to these
Strategic Alliance members does not mean that RIA Compliance Consultants has performed any level of due diligence on the Strategic Alliance member’s services or products. As with any service
provider, clients are urged to perform their own due diligence on the Strategic Alliance members listed on this page. Each registered investment adviser should perform its own independent investigation
and evaluation to make sure that the Strategic Alliance member is the best fit for its firm.
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Presentation Disclosures

» Although the sponsor of this presentation, RIA Compliance Consultants, Inc. (“Sponsor”), is an affiliate of a law firm and
Sponsor may have an individual on its staff that is also licensed as an attorney providing legal services in a completely
separate capacity, Sponsor is not a law firm and does not provide legal services or legal advice. A consulting relationship with
Sponsor does not provide the same protections as an attorney-client relationship.

» This presentation is offered for educational purposes only and should not be considered an engagement with Presenter or
Sponsor. This presentation should not be considered a comprehensive review or analysis of the topics discussed today.
These materials are not a substitute for consulting with an attorney or compliance consultant in a one-on-one context whereby
all the facts of your situation can be considered in their entirety.

» Despite efforts to be accurate and current, this presentation may contain out-of-date information. Additionally, Presenter and
Sponsor will not be under an obligation to advise you of any subsequent changes.

» Information provided during this presentation is provided "as is" without warranty of any kind, either express or implied,
including, without limitation, warranties and merchantability, fithess for a particular purpose, or non-infringement. Presenter
and Sponsor assume no liability or responsibility for any errors or omissions in the content of the presentation.
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Presentation Disclosures

» Information provide during this presentation relates solely to the Investment Advisers Act of 1940 and the rules thereunder
and, at times, we may reference similar state securities rules and regulations specific to registration as an investment adviser.
Certain circumstances or arrangements you may have may warrant you to consider other regulations that may apply
including, but not limited to: the Investment Company Act of 1940; the Securities Act of 1933; the Securities Exchange Act of
1934; ERISA and other Department of Labor regulations; federal or state laws and regulations and self-regulatory (e.g.,
FINRA) rules for broker-dealers and registered representatives/securities agents of broker-dealers; and state insurance rules
and regulations. The Sponsor of this presentation does not provide any advice or consulting services outside the scope of the
Investment Advisers Act of 1940 or similar investment adviser state securities rules and regulations. If you need advice
regarding any other rules or regulations, the Sponsor recommends that you consult with an attorney or consultant that
specializes in those specific rules or regulations.

» There is no guarantee or promise that concepts, opinions and/or recommendations discussed will be favorably received by
any particular court, arbitration panel or securities regulator or result in a certain outcome.

» To the extent that you provide RCC with your email address, it will be added to RCC'’s electronic newsletter mailing list
regarding compliance issues for investment advisers. You may opt out at any time by calling RCC at 877-345-4034 or clicking
at any time the “unsubscribe” link on the electronic newsletter.

« Communication with today’s webinar presenter is not protected by attorney-client privilege. Please keep questions during this
seminar in a hypothetical form. This seminar session and/or the presentation materials may be recorded, copied and/or
shared with third parties and/or posted to our public website.
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Form ADV

Contains 5 Parts:

3. ADV Part 2
Appendix 1 (Wrap 4. ADV Part 2B
Fee Brochure)

1. ADV Part 1 2. ADV Part 2A
(A and B) Firm Brochure

5. ADV Part 3 or
Form CRS
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e The ADV Part 1 is used for:
* Registration with the SEC

A DV P t 1 * Registration with One or More State Securities Authorities
a r * To Amend Registrations

* To Report to the SEC as an Exempt Reporting Adviser

* To Report to One or More State Securities Authorities as an Exempt Reporting
(The application for Investment Adviser Adviser

registration) * To Amend These Reports

* To Submit a Final Report as an Exempt Reporting Adviser

* Form ADV Part 1A requires answers about the Firm, its business practices, the
persons who own and control the Firm, the persons who provide investment
advice on the Firm’s behalf, related persons and disciplinary events, among other
information.

e Form ADV Part 1B asks questions required by state securities authorities, which
include additional disclosure questions, financial planning information, custody and
billing questions and compliance with financial requirements of a state, if any.
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ADV Part 2A

Form ADV Part 2A is the Firm Brochure designed to be prepared in a narrative format with 19 Required
ltems (18 For SEC Registered Firms). The Iltems are designed to promote effective communication
between the Firm and its clients.

» Written in Plain English

« Language Should Be Concise and Direct

» Use Short Sentences with Everyday Words

» Use Tables and Bullet Points For Complex Material

« Avoid Legal Jargon and Highly Technical Terms

» Avoid Multiple Negatives

» Use Examples to lllustrate Your Practices and Policies

Form ADV Part 2 Appendix 1. Wrap Fee Brochure is an additional brochure (i.e., appendix to the Firm Brochure
(Part 2A)) and is provided to clients of wrap fee programs. If your firm is the sponsor of a wrap fee program, you
need to prepare this document. It has 10 required ltems (9 for SEC registered firms).
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ADV Part 2B

Form ADV Part 2B is the Brochure Supplement that contains information about your firm’s Supervised
Persons who:

« Formulate investment advice for a client and have direct client contact
« Have discretionary authority over a client’s assets, even if no direct client contact

« No Brochure Supplement is required if no direct client contact and has discretionary
authority only as part of a Team

Form ADV Part 2B has 7 Required ltems (6 For SEC Registered Firms). The sections are designed to
give clients material information about the Supervised Person providing investment advisory services.
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ADV Part 3

Form ADV Part 3 or Form CRS is a written disclosure intended to provide “Retail Investors” with a clear,
concise and brief summary about an investment adviser firm. It includes:

The relationships and services the firm offers
Fees and costs Retail Investors will pay
Specific conflicts of interest

Standards of conduct

Disciplinary history

Form ADV Part 3 Relationship Summary is also designed to promote effective communication between
the Firm and the Retail Investor, with 5 required ltems as well as Conversation Starters. At this time, the
Form ADV Part 3 is required for SEC registered firms and state registered firms with a primary office in
Rhode Island.
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Updating Form ADV

Promptly When Information Becomes

Annuall :
y Materially Inaccurate

Form ADV Part 1
Form ADV Part 2A
Form ADV Part 2

Appendix 1 (Wrap Fee
Program Brochure)

Form ADV Part 2B

Form ADV Part 3
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Form ADV Part 1

Form ADV Part 2A

Form ADV Part 2
Appendix 1 (Wrap Fee
Program Brochure)

Form ADV Part 2B

Updating Form ADV

Annually

ltem 1, 5 and 9 (if applicable) of Part 1A and Item
2.H of Part 1B

ltem 4 — Assets Under Management

ltem 4, if Assets Under Management are
disclosed. Wrap Fee Brochure must be
“confirmed” as part of the annual amendment
submission

All ADV Part 2Bs uploaded via the IARD System

Promptly When Information Becomes
Materially Inaccurate

Iltem 1, 3, 9 and 11 of Part 1A, Item 1 and 2 of Part
1B (both with exceptions), Schedule R Section 1 or 3
and adding or removing a Relying Adviser — Update
when inaccurate in any way. Iltem 4, 8, 10 of Part 1A,

Iltem 2.G of Part 1B or Section 10 of Schedule R —
Update when materially inaccurate.

Other-Than-Annual Amendment not
required for AUM or fee schedule change only
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When To Update ADVs

Example #3: Adding an Outside
Business Activity - Adding new IAR

Example #1: Change in Custodian

1. Change to ADV Part 2A
2. Wrap Fee Program Brochure

3. ADV Part 3 1) Change to ADV Part 1 2) ADV Part 2A
2) ADV Part 2A 3) Wrap Fee Program Brochure
3) Wrap Fee Program Brochure 4) ADV Part 3

Example #2: Change in Advisory Fee 4) ADV Part 2B
5) ADV Part 3

1. Change to ADV Part 1

Example #4: No Longer Affiliated with BD or IA—

2. ADV Part 2A
3. Wrap Fee Program Brochure 1) Change to ADV Part 1
4. ADV Part 3 2) ADV Part 2A

3) Wrap Fee Program Brochure
4) ADV Part 2B
5) ADV Part3

* A change to Form ADVs may prompt changes to your Advisory Agreements, Form U4s, marketing materials,
Website, Email Disclosures, etc.
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Delivering Form ADV

Form ADV Part 1: Form ADV Part 2A:

* No Delivery Requirement e All New Clients e All New Clients if in the

e Existing Clients When Wrap Fee Program
Requested e Existing Clients When

e Existing Clients Within 120 Requested
Days of FYE if Material e Existing Clients Within 120
Changes Throughout the Days of FYE if Material
Year Changes Throughout Year

e Existing Clients with e Existing Clients with
Disciplinary Update in ltem Disciplinary Update in Item

9 9
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Delivering Form ADV

Form ADV Part 2B
. e All New Retail Investors - Oral or Written
¢ A” NeW C|IentS Agreement
« L. . - e Within 60 Days After Material Updates Are
* Existing Clients with Required to be Made
: A IR 2 * When Opening A New Account That is Different
DISCI pl INd ry U pdate In From Client’s Existing Account
|tem 3 e When Recommending Retail Investor Rollover
Assets From Retirement Account to New or
e Existing Clients When Existing Account o |
e When Recommending or Providing New I|A Service
Req ueSted or Investment That May Not Involve Opening a
New Account and Will Not Be Held In An Existing
Account
¢ \Within 30 Days of Retail Investor’s Request
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Tips For "Keeping It Fresh”

1) Frequent meetings with your Compliance Team
2) Keep in touch and/or attend department meetings to determine when changes must be made:

* Operations Department

* Representative Selection Committee — Recruiting
* Investment Committee

+ Sales Meetings

* Management Meetings

* Meet with Human Resources for Updates

* Firm-Wide Meetings

3) Send Form U4s and ADV Part 2Bs to each supervised person for review
4) Ensure annual review of compliance program is done each year

5) Read industry publications and alerts from SEC or state authorities to identify upcoming rules,
changes in regulatory guidance and enforcement actions

6) Attend compliance conferences, local roundtable discussions or other industry groups
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Reminders

Read your documents and know Do NOT wait until annual
what they say. Help Clients amendment season to review your
understand the information in firm’s Form ADV documents. It
your brochures. may be too late!

Number 1 Question We Are Asked -
A material update in ADV Part 2A does not require the immediate
delivery of the updated ADV Part 2A.

As an Investment Adviser, your
Firm is required to disclosure
accurate and current information,
ey With full and fair disclosure, hence
frequent amendments may be
necessary. Out-of-date documents
are worthless documents.

Read the ADV Instructions! They
clearly define all aspects of the
Form ADV requirements.

Use of a Consulting
Firm/Consultant does not negate a
firm’s responsibility to understand gu—<
and be familiar with every ADV
document and their requirements.

Form ADV amendment
submissions do not put a spotlight
on your Firm. Firms are more likely

to stay out of trouble.
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Resources

https://www.iard.com/partlinstructions

https://www.iard.com/part2instructions

https://www.sec.gov/about/forms/formadv-part3.pdf

www.sec.qov/news/extra/handbook.htm

https://www.ria-compliance-consultants.com/



https://www.iard.com/part1instructions
https://www.iard.com/part2instructions
https://www.sec.gov/about/forms/formadv-part3.pdf
http://www.sec.gov/news/extra/handbook.htm
https://www.ria-compliance-consultants.com/
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Strategic Alliance Sponsor
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understand their client.

The determination to use the services or products of a Strategic Alliance member is an important decision and should not be based solely upon a member’s participation in our Strategic Alliance Program.
RIA Compliance Consultants is not affiliated with these Strategic Alliance members, does not control or supervise the services or products of the Strategic Alliance member and reference to these
Strategic Alliance members does not mean that RIA Compliance Consultants has performed any level of due diligence on the Strategic Alliance member’s services or products. As with any service
provider, clients are urged to perform their own due diligence on the Strategic Alliance members listed on this page. Each registered investment adviser should perform its own independent investigation
and evaluation to make sure that the Strategic Alliance member is the best fit for its firm.
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Connect With Us

www.ria-compliance-consultants.com
www.Facebook.com/riacompliance
www.You Tube.com/riacompliance
www.linkedin.com/company/ria-compliance-consultants-inc.
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